








Name 	 No. _______  Class: _________ Date ___________ 
Writing – Email

Imagine that you have a secret that you wouldn’t want anybody to know because you would feel embarrassed or vulnerable about it.
One day, one of your classmates finds out about it and blackmails you into doing something for him/her in exchange for his/her silence. You don’t feel comfortable with what he/she is asking you to do, but you don’t want your secret to be revealed. You don’t know what to do. 
Write an email to a Help Page recounting the story and asking for advice.
Dear ________________________
Greet
I have a secret:	
	
	
Say what your secret is.
Everything happened	
	
	
Set the context: when, where and the people involved.
That day	
	
Meanwhile	
	
	
Tell the events as they happened
following a time-structure
sequence.
Then	
	
	
	
Use a new paragraph for each
stage of the story.
I feel really	
	
	
	
Express how you feel about what
happened.
Could you please	
	
Ask for advice.
	
Close and sign your email.
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